English for HR
TOLIM PROQRAMI

Umumi malumat

Talimin adi: English for HR

Talimin maqsadi: Telimin maqgsadi HR sahasindas ¢alisan miitoxassislore
ingilis dilinds HR moévzularinda effektiv va pesakar iinsiyyat qurmaq
bacarig1 qazandirmagq, onlarin giindslik HR fealiyyatlerini (ise gabul,
onboarding, performans miizakirslari, yazismalar ve gortislor) real is
miihitinds istifads olunan termin vs ifadalarls aparmalarina dastek
olmaqdir. Talim qrammatika yontimlii deyil, danisiq, praktiki tatbiq ve real
HR situasiyalar1 tizerinden qurulmusdur.

Miiddat: 3 ay/ 12 hafte

Dars say1: 24

Dars cadvali: Haftonin 1 ve 3-cii giinleri, saat 19:00 - 20:30

Format: Oyani, interaktiv ve real niimunslor.

Tadris tacriibasi: yeni telimdir

Mbozun sayz: -

Modul say1: 1

Talimgi say1: 1

Talimgi: Ellada Oliyeva
https://www.linkedin.com/in/ellada-aliyeva-b23281100?
Qiymatlandirma: -

Talimin sonunda taqdim edilan natica sanad: Sertifikat

Talimin iistiinliiklari

- HR sahasi {i¢tin xiisusi hazirlanmis, tam praktik ve movzuya fokuslanan
proqram

- Qrammatika yox, real HR situasiyalar1 iizerindan danisiq ve iinsiyyat
bacariginin inkisafi

- Role-play, case study va real is ssenarilari ilo aktiv speaking yoniimlii
darslar

- HR miisahibaleri, onboarding, performans ve ¢atin dialoglar ii¢iin hazir dil
strukturlar

- Beynalxalq HR miihitinda islomak ve SHRM, CIPD kimi sertifikasiya
proseslarinda dili daha rahat istifade etmak {i¢iin dastok

- Kigik qrup formati sayesinda fardi geribildirim va diizalis imkani

- 12 haftalik ardicil proqramla terminologiya + danisiq + pesakar yazismanin
birlikds inkisaf1


https://www.linkedin.com/in/ellada-aliyeva-b23281100?

Talimin auditoriyas:

- HR miitoxassislori vo HR menecerlari

- Recruiter va isa gobul {izre ¢alisan miitexassislar

- HR sahasinda foealiyyat gostorib ingilis dilinds pesakar iinsiyyat
bacariqlarini inkisaf etdirmak istayanlor

- HR sahasina kecid etmoayi planlasdiran ve ingilis dilini praktiki saviyyada
istifada etmak istayan soxslor

- HR iizra beynalxalq sertifikasiya imtahanlarina hazirlasanlar (SHRM CP /
SCP, CIPD wva oxsar proqramlar)

- Orta saviyya (A2-B1) ingilis dili biliyine malik istirakg¢ilar

Talimi bitirdikdan sonra istirakc1:

- HR movzularinda ingilis dilinde daha rahat va diizgiin iinsiyyat qura
bilacak

- HR email yazigmalari, gortislar ve toqdimatlarda pesakar dil
strukturlarindan istifads edacak

- Miisahibalor zamani namizadlarls ingilis dilinda effektiv sual-cavab apara
bilacak

- HR terminologiyasin real is miihitinds praktiki sakilds tatbiq eds bilacak
- Beynalxalq HR miihitinde vo SHRM, CIPD kimi sertifikasiya
proseslarinda dili daha inamla istifade edacok

Talim proqrami
Month, 1 - HR Fundamentals & Recruitment

Week, 1

Introduction to HR

HR roles & responsibilities
Workplace vocabulary
Professional communication basics
Week 2

Company structure

Job titles & departments
Describing roles and responsibilities
Speaking practice

Week 3

Recruitment process

Job descriptions & vacancies

CV & cover letter terminology
Week 4

Interview stages

Interview questions & answers
Candidate evaluation

Mock interviews



Month, 2 — Employee Relations & Performance
Week 5

Onboarding process

Company policies & code of conduct
Orientation meetings

Week 6

Employee relations

Workplace communication
Handling complaints & conflicts
Week 7

Performance management

Giving constructive feedback

Week 8

Performance reviews

Appraisals & evaluations

Difficult HR conversations

Month, 3 - Advanced HR Communication & Practice
Week 9

Training & development

Career planning

Coaching & mentoring language

Week 10

Compensation & benefits

Roll terminology

Salary & benefits discussions

Week 11

Labor law basics (HR English level)

Contracts, resignation & termination language
Week 12

Professional emails & meetings

HR presentations

Final speaking practice & assessment
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